


Electronic Addresses 

E-mail Address 

President of the United States 
president@whitehouse.gov 

Vice-President of the United States 
vice. president@whitehouse.gov 

Web sites and e-mail address directories 

Senate 
(includes a directory of e-mail addresses) 
http://www.senate.gov . 

House of Representatives 
(includes a directory of e-mail addresses) 
http://www. house. gov 

The President's Cabinet 
http://www. whitehouse. gov/WH/CabineU 
html/cabinet_links. html 

Independent Federal Agencies and 
Commissions 
http://www. whitehouse. gov/WH/ 
lndependent_Agencies/html/independent 
_links. html 

Federal Judicial Center 
http://www.fjc.gov/ 

library of Congress 
Thomas (Legislative information on 
the Internet) 
http: //thomas. loc. gov/ 

Four11 
(free internet white page directory) 
http://www. four11 . com/ 

For additional copies contact: 
Sandra Dyer 

(919) 962-1207 

Correct address, Salutation and 
Closing 

President 

The President 
The White House 
Washington, DC 20500 

Dear Mr./Ms . President: 
Very respectfully yours, 

Vice-President 

Senator 

The Vice-President 
The White House 
Washington , DC 20500 

Dear Mr./Ms. Vice-President: 
Sincerely yours, 

The Honorable John/Jane Doe 
United States Senate 
Washington , DC 20510 

Dear Senator Doe: 
Sincerely yours, 

Representative 

The Honorable John/Jane Doe 
House of Representatives 
Washington, DC 20201 

Dear Mr./Ms. Doe: 
Sincerely yours, 

Cabinet Member 

The Honorable John/Jane Doe 
The Secretary of 

Dear Mr./Madame Secretary: 
Sincerely yours, 

PARTIC/PA TE: 

BE A PART 
OF THE PROCESS 

As the nation and librarianship enter the 
"Information Age" access to information in all 
formats by all citizens remains crucial. 
Librarians must help to preserve this access 
through the active exchange of information and 
ideas with our elected and appointed 
representatives. If we do not participate in the 
process and communicate our needs, we risk 
losing access to valuable information 
resources. 

Freedom of expression and the "right to know" 
do not perpetuate themselves on the basis of 
history alone. They are protected only as long 
as citizens are willing to focus energy and 
concerns on information access issues. 

The involvement of librarians and citizens in 
information legislation, through elected 
representation , safeguards intellectual freedom 
now and preserves this freedom for citizens 
who follow us. 

Produced by 
Government Relations Committee 

The Southeastern Chapter of 
the American Association of Law Ubraries 



Information is power; knowledge is power 

Americans and librarians must work with elected officials to help ensure the free flow of library materials and access 
to information in all formats. If we are not part of the solution, we are part of the problem. All citizens have a 
choice; we can work with our legislators to promote and protect information access and intellectual freedom, or we 
can be silent on critical issues. If we choose not to act, we will lose. 

Let's choose to act! 

Write a letter. Pay a visit. Make phone call. Send a message. Voice/vote your concerns on information issues. 

Letters 

A letter is one of the most effective means to convey 
your opinions and beliefs to elected representatives. 
Letters do not necessarily have to follow a particular 
style; they can be formal or informal, typewritten or 
legibly handwritten. Form letters are also 
acceptable. An effective letter states the issue, 
provides good examples to support your point of 
view, and most of all, is free of unnecessary verbiage 
and emotional outpouring. Whenever appropriate, 
such as when writing on behalf of an institution, use 
letterhead paper; otherwise use a good quality writing 
paper. Faxing your letter can ensure receipt in a 
timely manner. 

Personal Visits 

Personal visits are a very powerful means of voicing 
your opinions. Be sure to make an appointment in 
advance of your visit. Make sure that you are well
informed about the issues. If your representative is 
not available, you should discuss your concerns with 
a member of his/her staff. Staff are quite 
knowledgeable, and they will brief the representative 
of their contacts with constituents. Be sure to leave 
your card and any written information you have 
prepared. Follow up your personal contact with a 
thank you letter. 

Telephone Calls 

A telephone call to your representative's office is an 
effective means of expressing your views, even if your 
representative is not available. Staff log the nature of 
the calls that are received, and they are interested in 
hearing your viewpoint on current issues. Time your call 
so that it will have the most impact. 

E-mail 

One of the most popular means of communication today 
is electronic mail or "e-mail." If your representative has 
e-mail, it may be convenient to send a message in 
support of or in opposition to proposed legislation. 
There are many resources available to find out if a 
legislator has an e-mail address. Do not use all capital 
letters when communicating via e-mail because it is 
perceived as the equivalent of shouting . Remember to 
review carefully your entire message before sending it. 

World Wide Web 

The World Wide Web or "Web" is that portion of the 
Internet that has the ability to link information 
resources and to combine text, images and sound. By 
using a browser you can explore resources at Web 
sites that contain a wealth of information from U.S. 
Supreme Court decisions to federal and state 
legislation. You may access the Web through an 
internet services provider. 

Suggestions for Effective 
Communication 

0 Use the proper form of salutation and closing. 
0 Include your name, address, telephone 

number, and e-mail address. 
0 Be brief and to the point. 
°� Know the issues. 
0 Support your opinion with examples 

and reasons. 
0 Be informative and specific. 
0 Be courteous and reasonable. 
0 Do not be rude or threatening. 

Be assured that each communication will be 
logged by staff. The sentiments expressed will 
provide information to enable your representative 
to interpret the opinions of his/her constituents 
and may determine his/her approach on a given 
piece of legislation. 

You may communicate your opinions to a 
committee member if your representative is not 
on the committee. Although it may be frowned 
upon to contact a representative other than your 
own, at times it may be necessary to do so. In 
both cases, send a copy with a note to your 
representative. 

Courtesy should be observed, as should 
common sense when expressing your concerns 
and opinions. 



Southeastern Chapter 
of American Association of Law Libraries, Inc. 

FINANCIAL STATEMENT 
January 1, 1995 - March 31, 1996 

OPENING BALANCE 

ADD INCOME 

Dues 
Treasury discrepancy correction 
Interest 

TOTAL INCOME 

DEDUCT EXPENSES 

Service to SEAALL plaque/engraving 
Gift for outgoing president 
Dues notice printing 
Dues notice mailing 
Newsletter Printing- Vol. 21, no. 3 

TOTAL EXPENSES 

CLOSING BALANCE 
Cash at Bank 

$14,337.07 

$6,120.00 
20.60 

$119.63 

$6,259.63 

$20,596.70 

53.12 
25.00 
51.03 

345.96 
$1,576.68 

$2,051.79 

Respectfully submitted, 

Richard Earl Boaz 
Treasurer 

$18,544.91 
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A SEAALL Big Event!!! 
SEAALL needs a new logo to be used on SEAALL publications, brochures, etc. To take advantage of the 
creativity of SEAALL members, the Executive Board is sponsoring a contest to design the new logo. First 
prize will be free registration for the Tallahassee annual meeting. 

The contest is open to SEAALL members and employees of SEAALL member institutions. Entries must 
be computer generated in a format that is easy to import (*.bmp, *.cgm, *.pct, *.pcx, *.pie, *.tif, *.wmf, 
etc.) Multiple entries are welcome. 

A print and disk copy should be submitted to Hazel Johnson, Law Library Services Consultant, 4709 
Lakeview Estates Drive, Northport, AL, 35476 by October I, 1996. A subcommittee of the 
Education/Publications Committee and the Newsletter/Public Relations Committee will choose a group of 
finalists. The SEAALL Executive Board will select the winner. The winning entry will be announced on 
seaall-1 and in the Southeastern Law Librarian. The winning entry will become the property of the 
Southeastern Chapter. 

Members of the SEAALL Executive Board and the subcommittee choosing the finalists are welcome to 
submit designs, but are ineligible to win the prize. 

Questions about the contest should be directed to Hazel Johnson, 205-339-7514 or via email at 
h johnson@tusc.net. 
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